
   WELCOME TO ESSILOR      

 

 HOW TO ACCESS SAFETY 

STATEMENTS/INVOICES 

 ONLINE 
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                             LOG ON TO EMPOWER 

www.EssilorUSA.com/OnlineStatements  

 

For questions contact 

fcc@essilorusa.com 

888-816-8606 

 

 

http://www.essilorusa.com/OnlineStatements
mailto:fcc@essilorusa.com
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•ENTER USER NAME 

•ENTER PASSWORD 
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•Your Bill to Number will default or use drop down arrow to select 

•Then Click Search 
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•Enter a Start / End date to restrict your list  



VIEW STATEMENT AND INVOICE 
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Click View to see Statement and Invoice together 

Click Invoice to see Invoice Only 

Note: Invoice button                  will indicate that statement and invoice is matched together. Select            to 

button to see both statement and invoices. Select                    to view invoices only.  
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RETRIEVE PACKAGE STATEMENT INVOICE PDF 



         VIEW PACKAGE 

STATEMENT AND INVOICE  
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•Missing invoices will be indicated with * before line item# 
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INVOICE 

Please note 

 Full Essilor Account Numbers 
provided, both bill to and ship to. 

 Patient Name, Full Essilor Invoice 
Number and Invoice Date. 

 Sold To (Bill To) and Ship To 
addresses indicated. 

 Description – This area will contain a 
brief description of the products 
ordered. 

 Qty/UOM – Due to safety glasses 
being sold as left eye and right eye, 
you will note the Qty is at times (2) 
and the UOM is a per lens amount.  
The Net Amount will reflect the price 
matching what you’ve been provided. 

 Job Data Collection Fields – If you 
have requested them to be printed, 
they’ll be noted on this invoice. 

 Charge Box – This invoice WILL 
contain your subtotal, tax, shipping 
and the amount due. 
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•To search for Invoices Only  

•Select Invoices under Menu 

•Enter Bill to Number or Invoice Number 

•Select Search (This will give you all Invoices, Debit Memo, Credit Memos)         

or 

•Select Class to select an invoice type 

•Select Search 

•Note:  You can enter the Bill to Number to see all invoices or specify an  

invoice# 
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•Click View to see Invoice  
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INVOICE 

Please note 

 Full Essilor Account Numbers 
provided, both bill to and ship to. 

 Patient Name, Full Essilor Invoice 
Number and Invoice Date. 

 Sold To (Bill To) and Ship To 
addresses indicated. 

 Description – This area will contain a 
brief description of the products 
ordered. 

 Qty/UOM – Due to safety glasses 
being sold as left eye and right eye, 
you will note the Qty is at times (2) 
and the UOM is a per lens amount.  
The Net Amount will reflect the price 
matching what you’ve been provided. 

 Job Data Collection Fields – If you 
have requested them to be printed, 
they’ll be noted on this invoice. 

 Charge Box – This invoice WILL 
contain your subtotal, tax, shipping 
and the amount due. 



DOWNLOAD STATEMENT DATA TO EXCEL  
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•ENTER ACCOUNT NUMBER AND DATE 

•SELECT DATA RADIO BUTTON 
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•Click Summary to view statement account summary 

•Click Detail to view statement detail 
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Click Yes to View Summary of Statement 



STATEMENT SUMMARY REPORT 
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STATEMENT DETAIL REPORT 
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Click Yes to display Statement Detail  



STATEMENT DETAIL REPORT
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                  INVOICES AVAILABLE ONLINE MARCH 2015 

                 PACKAGE STATEMENT/INVOICES APRIL 2015 
 

        GO LIVE 


